BWSW JustGo Membership Platform

Affiliation Guide:
Accreditation: Boat Centre

This guide will show you how to
initially manage/view your centre
profile, and complete/renew your
centres’ accreditation
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BWSW JustGo Membership Platform

ant Accreditation Guide

You will have certain permissions and functions available to you
depending on the role that has been allocated to your account
for your centre.

As an existing centre you will automatically be granted the
relevant access permissions by logging in to your own personal

account
&V’/
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chrediting a New Centre

An individual will not have permissions on the new database
to initiate/setup a new centre directly. As before, this will be
managed by BWSW HQ. Individuals will still be required (as
in the past) to complete the new club/centre form on the
BWSW website . The information you provide will help us
determine the most appropriate affiliation type for the
centre.

Following a commitment to affiliation a profile will be setup

for the centre by BWSW HQ, and the appropriate s o«
© centre by SIS 1€ approp | P
permissions will be assighed to an individual for managing British Water Ski & Wakeboard
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New Centre: Getting Started

1. At the top of the BWSW website there is an
option titled- ‘Forms’ g,-//
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BWSW JustGo Membership Platform

Eetting Started

Once you have logged in, click
on the ‘menu’ button which is
shown, on the top left-hand
side of the screen

= MENU MY PROFILE MEMBERSHIP EVENTS & COURSES

.

2 MY PROFILE

PROFILE

&
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Depending on your role and

= permissions, you will then see

| inaton various tiles available to you.
e Under the ‘My Club’ section,

) ¢
Cubprofies Team profles you will have tiles available to

o , you which are only related to

Club Affiliation Club Credentials

3 e your centre

Club Reports

&
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Elub Profiles Tile

To view/edit the centre's
profile, click on the ‘Club
Profiles’ tile. For quick access
Enbrromcslll Breaneorscell (IR T to the Club Credentials or

Authentication

My Club

( # & (1)

- 3 o Affiliation you can select the
Q . .
Club Affiliation Club Credentials Suggg:g?lon tlleS OI’ gO IntO the Centl’e,s
= profile and view from there.

N ¢ a

Credentials Club Reports Members

&
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Elub_ Profile: _
Adding a centre image or logo

You will be able to add an
image to the centres’ profile.
(e.g. the facility, wake park or

logo)

I Basic Details

Click on or press directly on
the image space and you will

be able upload and image s o«
P 9 &//

from a file or phone gallery British Water Ski & Wakeboard
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Updating Basic Details
Once
As an existing centre all the H . R complete, click

previous details that have Save

been provided in the past, will I::::: - —_ | s
be pre-migrated on to the o =
new system. However, ifthe 7 . e g i

information is incorrect/old
these are easily updatablein
the profile by clicking ‘Update ...
Details’

eeeeeeee

British Water Ski & Wakeboard

N.B. the ‘Club Type’ can only be changed by BWSW admin ——
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Easic Details: Social Media

e O Like the Basic Details all social
. media links can be added to
Q// https://www.facebook.com/BWSWHQ your profile. (again, a" these
= channels will be viewable on
| s the centres’ profile on the
- ‘Club Search”)

N.B. if the centre does not have a website and uses a

Facebook for example, then this section is where the link ‘S .«
will go. The website section in the Basic Details will not Bmﬁ&ﬁ{,@/md

S—
allow for links to social media channels =
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Easic Details: Attachments

| Club Attachment s

You can add attachments to i

eeeeeeeeeeeeeee

the centres’ profile that can I clo Atachments

be stored on the system. For = .. \
example, the boats service

certificate

N.B. be aware that any attachments here are viewable by S -
BWSW and other centre admins. This is where you will )~

British Water Ski & Wakeboard

also find certificates and attachments added by BWSW. —
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Elub Details

ananananananananan

Existing centres will have
previously selected
details pre generated
from old system profile,
these can be
updated/amended here

British Water Ski & Wakeboard Profile
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N.B. be aware that any images are publicly
viewable on the club/centre search

If you scroll down to the
bottom, you will see you can
add a description of the club
and upload photos to a gallery

Descri| ption

A short description. This is displayed to prospects on the finder

Photo Gallery

Displayed on the BWSW website

No recor d found.

Drag file(s) here or click to upload

Don’t forget to
(it's at the bottom of the page)
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Elub Affiliation

The club affiliation tab will be

fepreseniative o the type o
affiliate the centre is and will display

the accreditation for the Season_ * CLUB PROFILE EL CLUB DETAILS £ CLUB AFFILIATION H CREDENTIALS
This will not be an editable field and  categories > Afiliations

is predesignated by BWSW on

completion of accreditation

N.B. the accreditation fee will not be payable on the new ‘H o«
platform and must be paid via credit card or bank transfer, British Water Ski & Wakeboard

—
following receipt of the renewal invoice i
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Elub Credentials

The credentials tab is where B N e —
you are asked to upload or

complete certain elements for e

accreditation. As a cable oo 8

centre there will be several
steps and items that will be
added in this section.

&
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Elub Credentials

Accreditation Check form Boat Sites
After selecting

You will be taken to a popup menu,
select Accreditation Check Form
Boat sites.

vvvvvvvvvvvvvvvvvvvv

line £ — Scroll all the way down to the bottom
Tr_]e online fofm making sure you complete every field
will then pop up === and remember to save when

to be completed completed ‘S /},/
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Elub Credentials

Accreditation Check form Cable Sites
After selecting

You will also see in the popup menu,
Accreditation Check Form

Cable site. For those centres that also
have cable facilities this check form
must also be completed.

For more information, please see
Cable Accreditation (Renewal) Guide

l 1ype Nnere 1o sedicn |

Accreditation Check form
e e &
‘ Accreditation Check form Cable Site v
—
Accredited Centre
Accredited Centres Site Visit Checklist
Club Constitution

Club or Center Payment

Staff List

&
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Elub Credentials

Credential Category

— : Accredited Centre Site Visit Checklist

— After selecting

You will see an option for the Accredited
Centre Site Visit Checklist; this is for the

Accredited Centres Site Visit Checklist

Club Constitution

U use of BWSW. -

o save e
Accredited Centres Site Visit Checklist [cive ]
Staff List
vvvvvvvv

Club Profile . HEEEE e
d expired credent
[t Start date
CLUBDETAILS &3 CLUB AFFILIATION |

Once BWSW has uploaded
the check, you can accessit
by clicking the credential and
then you can download it
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Elub Credentials

Club or Centre Payment
After selecting

You will see an option for the Club
or Centre Payment; this is for the
use of BWSW. This will appear in
the credentials tab. o 1 e ll your actve pending and axpired redartiae
(BWSW will add this C:Te'
Credential when we have

received payment .
payment) : P &

Governance Gov

ACTIVE ACT British Water Ski & Wakeboard
o Sy

_ Accredited Centre

‘ Club or Center Payment




BWSW JustGo Membership Platform

Elub Credentials

SBD Centre Approval

BWSW will add this Credential for
your SBD status when we have
received payment of the invoice.
You then will see an SBD Centre
Approval credential

Al Active Pending Approval ~ Expired  Awaiting Referral ~ Awaiting F

CR063926

N.B. If you are due a verification visit or installing a new

principal/examiner this credential will not show until a site g/
visit has taken place British Water Ski & Wakeboard
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\7Ve|fare Officer

Another prerequisite for accreditation is to have an ACTIVE Welfare
Officer

This requires:
A Active Membership
2. In date Safeguarding and Protecting Children (SPC) Certification
a.

3. In date Enhanced DBS Check ( this must be applied for via the BWSW
website or be on the Update Service)

Affiliation will not be completed until a Welfare Officer has ‘S o«
. . — )~

completed the above. For more information see the Welfare sitish waterskig Wakeboard

Officer How to Guide. Ed
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Eompleting Accreditation

Once BWSW has received payment of renewal invoice and all the

accreditation prerequisites have been completed - Accreditation will

be completed. You will then see these credentials confirming the

status. ®... ™ R

The Accreditation certificate will be uploaded to the centre’'s profile.

It can be stored on the system and m + chi e

be downloaded/printed at anytime ==~ *o B R

To view or download:
1.  Go to your profile ;

2. Click on attachments .
3. Download by selecting
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Staff

On this new platform you are able to view, add and remove staff from
the centres profile. Check credentials for certification, licences and
qualifications and pay the discounted membership for your staff.

Click here to view
My Club

* & o

Club Profiles Team Profiles Data Import

= oM N

Club Affiliation Club Credentials Credentials

¢ a

Club Reports Members

You will then see the list of staff/members
credentials and filter them by type and status or in

2 a
22
2a
2a
2a
22
2a

S
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gtaff and certification

For more information, please see other guides. Links are as follows:
Sign-up and buy membership

Buy/renew family membership

Request a DBS

Upload first aid/safeguarding certificate

Pay operating/driving licence

Renew Coach/Instructor licence

) ) ) ) ) )
0‘0 0‘0 0‘0 0‘0 0‘0 0‘0
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